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dates these individuals began employment with or representation of your business. For 
purposes of this section, “County administrative official” is defined as a member of the Board of 
Supervisors or such officer’s staff, County Administrative Officer or member of such officer’s 
staff, County department or group head, assistant department or group head, or any employee 
in the Exempt Group, Management Unit or Safety Management Unit. 

Failure to provide this information may result in the response to the request for proposal being 
deemed non-responsive. Inaccuracies or Misrepresentations: If, in the course of the RFP 
process or in the administration of a resulting contract, the county determines that the vendor 
has made a material misstatement or misrepresentation or that materially inaccurate information 
has been provided to the county, the vendor may be terminated from the RFP process or in the 
event a contract has been awarded, the contract may be immediately terminated. 

In the event of a termination under this provision, the County is entitled to pursue any available 
legal remedies. 

8. Michelle Montoya School Safety Act 

Program staff should be competent in dealing with youth.  In providing direct services to minors, 
the lead agency and its collaborative partners must comply with the Michelle Montoya School 
Safety Act that requires all staff members working with youth to be fingerprinted and comply 
with other laws pertaining to youth work.  

9. Disclosure of Civil and Criminal Proceedings 

The County reserves the right to request the information described herein from the Proposer. 
Failure to provide the information may result in a disqualification from the selection process and 
no award of contract to the Proposer. The County also reserves the right to obtain the requested 
information by way of a background check performed by an investigative firm. The Proposer 
also may be requested to provide information to clarify initial responses. Negative information 
provided or discovered may result in disqualification from the selection process and no award of 
contract. 

The Proposer may be asked to disclose whether the firm or any of its partners, principals, 
members, associates or key employees (as that term is defined herein), within the last 10 years, 
has been indicted on or had charges brought against it or them (if still pending) or convicted of 
any crime or offense arising directly or indirectly from the conduct of the firm's business, or 
whether the firm or any of its partners, principals, members, associates or key employees has, 
within the last 10 years, been indicted on or had charges brought against it or them (if still 
pending) or convicted of any crime or offense involving financial misconduct or fraud. If the 
response is affirmative, the Proposer will be asked to describe any such indictments or charges 
(and the status thereof), convictions and the surrounding circumstances in detail. 

In addition, the Proposer may be asked to disclose whether the firm or any of its partners, 
principals, members, associates or key employees, within the last 10 years, has been the 
subject of legal proceedings, as defined herein, arising directly from the provision of services by 
the firm of those individuals. "Legal proceedings" means any civil actions filed in a court of 
competent jurisdiction or any matters filed by an administrative or regulatory body with 
jurisdiction over the firm or the individuals. If the response is affirmative, the Proposer will be 
asked to describe any such legal proceedings (and the status and disposition thereof) and the 
surrounding circumstances in detail. 



REQUEST FOR PROPOSALS 
WIA YEAR-ROUND INOVATIVE YOUTH PROGRAMS  2009-11 

29 

For purposes of this provision, "key employees" includes any individuals providing direct service 
to the County. "Key employees" does not include clerical personnel providing service at the 
Proposer’s offices or locations. 

 

PART IV – CHECKLIST 

PROPOSAL CHECKLIST AND REQUIRED SEQUENCE 

This checklist is provided to assist the proposer in ensuring that a complete proposal is submitted to the 
County. Failure to include any of the following elements will result in disqualification of the proposal. 

 PROPOSAL COVER SHEET 

• Cover Sheet – Attachment I (signed by the official authorized to enter into a Contract) 
• Letter of Authorization – format provided in Attachment II 
• Service Provider Information Summary – Attachment III 
• Contracting Experience – Attachment IV 
• Statement of Experience – Attachment V 

 THE PROJECT NARRATIVE (15 pages maximum) 

• Problem Statement  
• Plan and Implementation  
• Program Performance Measures & Outcomes 
• Program Linkages – Attachment VI 
• Formalized Agreements 

 THE PROJECT BUDGET  

• The Budget Narrative (2 pages maximum) 
• Budget Forms – Attachment VII 
• Organizational Chart 
• Job Description/Résumé of Key Personnel – Attachment VIII 
• Financial Audit/Statements 
• Credit Authorization – Attachment IX 
• Leveraged Resources – Attachment X 
• Proof of Insurance Coverages 


