


Steps for Verifying EMT-P/MICN Employment through the  
ICEMA EMS Credentialing Portal 

 

Step 1: Log onto the ICEMA EMS Credentials Portal. 
(If you do not know your username and password, use the “Account Lookup” in order to have your username and password sent to you via 
email.) 

 

 
Step 2: Upon logging into your account; all applications needing “Verification of Employment” will be 
seen on the right hand side of your browser window; they will be marked as “# Application to be 
reviewed.” 
(See screenshot below.) 

 

 



Step 3: When you click on the “reviewed” link you will be taken to a window listing all applicants along 
with the application submitted. For each applicant, you will have to click the “Start” button in order to 
complete the verification process. Each gray bar will list the applicant and the application type; you may 
also review their application from this screen. 
(See screenshot below. The PDF icon above the “Start” button will pop up a separate window allowing you to review the employees’ 
application.) 

 

 
Step 4: Answer the question for each applicant and hit “Submit.” You’re done! 
Upon submitting the information, ICEMA will get notified of the verification of employment and we will 
continue to process the application. 

 


