THE COUNTY OF SAN BERNARDINO INVITES APPLICATIONS FOR THE POSITION OF:

RETIREMENT BENEFITS

e Generous County Pension (www.sbcera.org)

e Vested after 5 years

e Eligible to participate in 401(k) Defined Contribution Plan
with County contribution of two (2) times employee
contribution up to 6% of base salary (up to $4,585
annually)

e Eligible to participate in 457(b) Deferred Compensation
Plan with County contribution of .5% times employee
contribution up to .5% of base salary (up to $382
annually)

e County contributes up to 2.75% of base salary to the
Retirement Medical Trust Fund for qualifying medical
expenses upon retirement (up to $2,102 annually)

e Reciprocity with CalPERS, CalSTRS, and Act 1937 plans

¢ No deduction for Social Security

Example: employee with 30 years of service at age 60

receives retirement allowance of 79% (Tier 1) or 54% (Tier 2)

of highest earning year’s compensation for life.

MEDICAL BENEFITS

e Health and dental insurance provided for employee and
eligible dependents

e Medical and dental premium subsidies to offset the cost
of insurance premium - up to $12,795 annually

e Employer paid vision coverage for employee and eligible
dependents

e Eligible to participate in Flexible Spending Account with
up to $1,040 annual County match

PAID TIME OFF

e Vacation Leave up to four (4) weeks annually with cash-
out option

e Administrative Leave 80 hours annually

e Sick Leave 12 days annually with unlimited accrual

e 14 Paid Holidays annually

e 16 hours Perfect Attendance Leave

MISCELLANEOUS BENEFITS

e $1,000 tuition reimbursement annually

e Health club membership up to $324 annually

¢ Employer-paid term life insurance - $50,000

e Variable group universal life insurance with County
contribution of 25% of one (1) time annual base salary

e Long Term Disability 60% up to $10,000 per month

e Short Term Disability 55% up to $1,533 per week

APPLICATION PROCESS COUNTY CONTACT

Applications will be accepted on a continuous basis Kathleen Frink

and the recruitment may close at any time. 157 West Fifth Street, First Floor

Interested candidates are encouraged to apply San Bernardino, CA 92415

immediately. (909) 387-5903 ¢ TTY Users: 711
kfrink@hr.sbcounty.gov

APPLY ONLINE: www.sbcounty.gov/hr

URCES INALYST

TOTAL

COMPENSATION:

Uprp 1O $96.283

PER ANNUM

GENEROUS
EXECUTIVE BENEFITS
PACKAGE




JOIN OUR HUMAN RESOURCES TEAM!

THE COUNTY OF SAN BERNARDINO IS SEEKING EXPERIENCED HUMAN RESOURCES PROFESSIONALS TO
PERFORM COMPLEX ANALYTICAL DUTIES IN SUPPORT OF HUMAN RESOURCES PROGRAMS AND SERVICES.

THE POSITION

ToTAL COMPENSATION UP TO $96,283 PER ANNUM
INcLUDES CASHABLE BENEFITS
BASE SALARY UP TO $76.419 PER ANNUM

The County of San Bernardino is currently accepting applications
for Human Resources Analyst | who perform professional level
analytical duties in the following functional areas:

Equal Employment Opportunity (EEO): Analysts respond to and
conduct impartial investigations of employment discrimination/
harassment; research, interpret, develop, and provide countywide
presentations and training on relevant legislation (e.g., Title VII,
FEHA, ADA, CFRA/FMLA), policies (e.g., County’s Non-
Discrimination/Harassment Policy) and procedures (e.g., Complaint
Resolution); represent the County before hearing bodies (e.g.,
EEOC, DFEH); support the County’s Equal Opportunity Commission
established to monitor and review the County’s EEO program; and
make presentations to new employees, other formal bodies, and
the public.

Employment/Classification: Analysts conduct job analyses to
establish new classifications, set minimum requirements for
employment and develop recruitment plans and employment
examinations; manage recruitment and selection processes,
develop job announcements and advertising plans; evaluate
applicant qualifications for employment; counsel applicants
regarding eligibility and employment opportunities; analyze
examination statistics to improve quality and effectiveness of
examinations; conduct classification studies of new and existing
positions, organizational analysis, and salary surveys; make

THE MINIMUM REQUIREMENTS

Education: A Bachelor's degree or equivalent coursework in
Business or Public Administration, Behavioral Science, Human
Resources Management, Industrial/Organizational Psychology, or
a closely related field.

-AND-

Experience: One (1) year of professional level experience as a
Human Resources Analyst with experience in: Equal Employment
Opportunity (EEQ), Recruitment and Selection, Classification,
Benefits Administration, and/or Employee Relations.

THE IDEAL QUALIFICATIONS

The ideal candidate for the EEO vacancy will have a Bachelor’s
degree and two (2) years of public sector full-time professional
level human resources experience performing essential functions
in Equal Employment Opportunity (EEO). The ideal candidate will
also have knowledge and applied experience of current relevant
state, federal, and other legally mandated
legislation.  Additionally, this candidate will have conducted
research, analyzed, compiled data, and prepared a variety of brief
and comprehensive reports, policies, and procedures to clearly
and appropriately convey information and ideas to all levels of
management, staff, and to the public; demonstrated effective
verbal communication skills with a strong customer service focus;
and conducted impartial investigations of complaints occurring
within the workplace including interviewing and gathering of
facts.

All Human Resources Analysts must maintain positive and

cooperative working relationships and communicate effectively
with the public, County employees and managers, labor
associations, vendors, and consultants.

scheduling will be provided to eligible candidates if an
examination is to be administered

recommendations on organizational realighment, position
allocation, and appropriate salaries; develop new or revised class
specifications, class concepts, and career ladders.

Benefits Administration: Analysts develop, review, and
coordinate employee benefit plans; develop and coordinate
Requests for Proposals (RFP); interpret and monitor vendor
contracts and resolve complex contractual issues; develop a
variety of employee benefits materials, such as benefit plan
documents, summary plan descriptions, and open-enrollment
information; conduct presentations for employee groups; and
manage employee wellness and commuter services

THE SELECTION PROCESS

The selection process will include a competitive evaluation of
qualifications. The most highly qualified candidates will be
referred to the appointing authority for a selection interview.

The list established from this recruitment may also be used to fill
future vacancies while the list is active.

APPLY ONLINE: WWW.SBCOUNTY.GOV/HR

THE HUMAN RESOURCES DEPARTMENT

The Human Resources Department administers the County’s human resources programs. This includes the responsibility for employee and labor
relations; labor negotiations; recruitment, employment testing, and certification of eligible candidates; establishment and maintenance of classifi-
cation and compensation systems and practices; employee benefits; systems and program administration for the Employee Management and
Compensation System (EMACS); and the Equal Employment Opportunity Office. Human Resources also shares responsibility, through a partner-
ship with Human Services, for countywide organizational and employee development.

OUR MISSION is to provide effective customer service to all departments, employees, and constituents of San Bernardino
County through the timely delivery of innovative, quality human resources systems, programs, and services.

gty -

Human Resources

Learn more about us at www.sbcounty.gov/hr



