The County of San Bernardino

First District Supervisor

Invites Applications for A

First District

|

eld Representative

Part-time/ Contract




The Position

The First Supervisorial District of the County of San Bernardino seeks a highly
qualified individual, motivated to serve, to represent the Supervisor in the
communities located within the District.

This position will be assigned to work on a part-time schedule of at least 20
hours per week; hours will be flexible (including evenings and weekends) and
may vary depending on community needs.

Desired
Qualifications

Essential Functions Include:

Respond to concerns from the public and provide advice and assistance

. - . . . The desired qualifications include
to constituents on obtaining services and resolving complaints

experience working with diverse
community-based groups and
organizations fostering
community relations and service.
This experience should include

Conduct community outreach to identify the unemployed and under-
employed in order to refer them to the appropriate employment
resources

Refer local businesses to employment resources to help them find

qualified employees within the community

Provide information to the public regarding governmental functions and
county or community services, activities, and programs available

having served as a representative/
liaison for a governmental, private
or business entity involved in

governmental/community

Conduct research and analysis related to community interests, new and lati
relations.

existing programs and services, and proposed or adopted legislation

The ideal candidate will be tactful
and sensitive to constituents’
issues; be a responsive and
creative problem solver with
working knowledge of County
services; be able to understand
and interpret County policy,
procedures and legislative issues;
possess excellent verbal and
written communication skills;
have the ability to work on varied,
difficult and sensitive
assignments; and have the ability
to meet short and long term
deadlines and goals. A Bachelor’s
degree is preferred.

Meet with community groups to better understand their needs and
recommend services or programs to meet those needs

Act as a liaison between community members or groups and various
County departments in order to facilitate services

Represent the Supervisor at public functions

Research, prepare, and deliver speeches and presentations

This is a contract position in the Unclassified Service and serves at the
pleasure of the appointing authority.
Travel throughout the District is required; a valid California driver license and

proof of automobile liability insurance will be required for the individual
providing transportation.

Candidates must be available to
work flexible hours, including
evenings, weekends, and holidays.

Bilingual candidates (Spanish/English)

are encouraged to apply.




The First Supervisorial District

Robert Lovingood proudly serves as the Supervisor for the County of San Bernardino’s First
District, which includes the desert communities of Adelanto, Apple Valley, Baker, Big River, El
Mirage, Helendale, Hesperia, Hinkley, Needles, Newberry Springs, Oak Hills, Pinon Hills, Silver
Lakes, Trona, Victorville, Wrightwood, Yermo, and the surrounding areas. The First District is

geographically the largest in the County.

The First District maintains offices in both Hesperia and at the County Government Center in San
Bernardino, where constituents seeking information or assistance may contact their Supervisor.
The Supervisor is active in the communities he serves, addressing issues of concern such as
community development, land use zoning, veteran’s affairs, and aging and adult services. He
advocates for the District and regularly attends community and business events, and interacts
with residents, non-profit agencies, and elected officials. The Supervisor’s staff serve as his “eyes
and ears” throughout the territory, researching and following up on issues of concern and

assisting area residents with issues falling under the County’s purview.

Job creation and employment are issues of particular concern to the Supervisor, who advocates
for both the unemployed and the under-employed. He seeks to attract new jobs to the High
Desert that will afford greater employment opportunities and choices to his constituents and he

directs his staff to make this a priority.

To learn about the First District, visit our website: www.sbcounty.gov/bosd1

His philosophy is simple: When we createjobs, we
create revenue to expand public safety and
improve critical infrastructure, which will lead to

the recovery of our schools and communities.




Salary & Benefits
$21.99 - $28.04 hourly

Depending on Qualifications

This position also offers excellent benefits
that include: Part-Time,

Flexible Schedule

Paid Vacation

Paid Sick and Holiday Leave The First District Field
Medical and Dental Coverage for Employee Representative will be
assigned a flexible part-
time schedule and must
be available to work
Retirement Plan evenings, weekends, and
Deferred Compensation Plan with County Match holidays. (Schedule may
be subject to change
depending on office needs.)

and Qualified Dependents
Vision Coverage for Employee

of 1/2 times the Employee’s Contribution up
to .5% of biweekly Base Salary
$20,000 County Paid Basic Life Insurance

To Apply

Interested candidates are invited to apply for First District Field
Representative online at www.sbcounty.gov/hr or by submitting

a detailed resume to ExecRecruit@hr.sbcounty.gov.

Applications will be accepted until a sufficient number of
qualified candidates have applied.
Interested candidates are encouraged to apply ASAP. Contact Information:

Silvia Zayas
The most highly qualified candidates will be referred to the

. . . . . Human Resources
appointing authority for an interview.

157 West sth Street, First Floor
San Bernardino , CA 92415

(909) 387-5575

ExecRecruit@hr.sbcounty.gov




