
Salary 

$139,397 per annum 

Plus Excellent Benefits Package 

Employment Opportunity 

COUNTY OF SAN BERNARDINO  

Director of 

Preschool Services 

Department 



The Position 

The County of San Bernardino is recruiting for a Director of Preschool 
Services Department to plan, develop, and direct the delivery of early 
childhood services as part of the Head Start and state preschool 
programs to the diverse population of San Bernardino County.    
 
Essential functions of this position include: 

 Plan, organize, direct, and evaluate services primarily concerned with 
the well-being of Head Start Program children and families. 

Analyze and/or direct research to determine program needs; 
determine immediate and long-range impact and cost; ensure 
coordination with advisory groups, governmental agencies, and 
community organizations. 

Direct the planning of the departmental budget; administer fiscal 
compliance and reporting to ensure conformance with program plans 
or grants; ensure compliance with regulations mandated by the Head 
Start Act. 

Direct the preparation of grants and contracts; determine funding 
needs; ensure proper delivery of services and expenditure of program 
funds. 

 Prepare or direct the preparation of governmental documentation; 
prepare reports and correspondence; respond to inquiries from 
outside agencies and make presentations to support activities. 

Represent the County and/or make presentations at professional, 
governmental, community, and public meetings concerning program 
services. 

 Establish and enforce personnel policies and procedures; review and 
approve personnel actions and significant changes in internal policies 
and procedures; evaluate subordinate management staff. 

 Evaluate and monitor effectiveness of departmental program 
operations through measurement against goals and objectives, 
program performance standards, and budget expenditures. 

Review findings of reports and audits and ensure that corrective 
action is initiated. 

 
This position is in the unclassified service and serves at 
the pleasure of the appointing authority. 
 

Tammy Ballesteros 
157 West Fifth Street, San Bernardino, CA  92415-0440 

Phone: 909-387-5565 
TTY Users:  711 

E-mail: ExecRecruit@hr.sbcounty.gov 
CONTACT  
INFORMATION 

The Qualifications 

Must possess three (3) or more years of management or second-level 
supervision of professional level employees in a social service program 
primarily concerned with the social well-being of low-income families  
or comparable private sector experience.  Experience should include 
responsibility for budgeting and/or fiscal administration.   
 
A Master’s degree in child development, business administration, or 
other closely related field is highly desirable. 
 
In addition, the ideal candidate: 

Can organize staff and create a positive and fair internal working 
environment. 

Has superior interpersonal skills and knowledge of modern 
management techniques. 

 Is able to provide leadership for the Head Start Program within the 
County and the community. 

Will lead by example and has a strong commitment to the County, 
the welfare of all employees, and the organization supervised. 

 Is an action-oriented manager able to embrace new ideas and be 
effective in implementing them.  

The Application and Selection Process 

To be considered for this exciting career opportunity, please submit a 
completed County application or detailed resume and responses to the 
supplemental questions.  The selection process will consist of a 
competitive evaluation of qualifications.  Candidates who demonstrate 
exceptional qualifications will be referred to the appointing authority for 
a selection interview. 
 

Applications will be accepted until a sufficient number of 
qualified applications have been received; interested 
candidates should apply as soon as possible.  
 

Applicants are encouraged to apply online at:  www.sbcounty.gov/hr 
Detailed resumes may be e-mailed to:  ExecRecruit@hr.sbcounty.gov 



Salary and Benefits 

$139,397 per annum 
Plus Excellent Benefits Package* 

 14 paid holidays 
 80 hours paid administrative leave 
 Up to 160 hours annual paid vacation 
 96 hours annual sick leave with unlimited accrual 
 401(k) with County contribution of 2 times employee contribution 

up to 8% of base pay 
 457 Deferred Compensation Plan match of one time employee 

contribution up to 1% of base pay 
 County provides $512.22 per month towards employee’s 

retirement contribution 
 Monthly subsidy to offset health coverage cost depending on plan 

selection 
 Paid vision insurance for employee and dependents 
 Paid Long and Short-Term Disability Insurance 
 $50,000 Term Life Insurance 
 Variable Group Universal Life Insurance: County contributes 50% of 

the premium for 1 time annual base salary   
 Retirement Medical Trust Fund (VEBA) 
 Medical Expense Reimbursement Plan (FSA) 
 $1,000 tuition or membership reimbursement per year 
 Health club membership reimbursement up to $324 per year 
 Automobile and cell phone allowances 
* Subject to change.           Exempt Group B - 18200 

Benefits Calculator:  www.sbcounty.gov/hr/Benefits_Home.aspx 

The Preschool Services Department 
The Preschool Services Department (PSD) administers the federal Head 
Start and Early Head Start programs, the California Department of 
Education State Preschool program, and the Child and Adult Care Food 
Program in 43 locations throughout the County of San Bernardino.   
Approximately 6000 disadvantaged families with children ages 0 - 5 and 
pregnant women are served through family-oriented, comprehensive, 
and community-based programs that include educational, health, and 
nutritional services.   

 
The Department is a model of excellence in child 
development and family empowerment that achieves 
national recognition and exceeds federal and state 
standards.  
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Plus Excellent Benefits Package 
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Preschool Services 
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Please describe your experience in the areas below and submit 
your responses as an attachment to your résumé or 
application.  You may also submit your responses online at 
www.sbcounty.gov/hr. 
 
1. HUMAN RESOURCES MANAGEMENT:  Describe your 

experience directing staff; include job titles, numbers of first 
and second level subordinates, and beginning and ending dates 
of your supervisory and/or management experience. Also 
include specific supervisory activities performed, such as hiring 
decisions, disciplinary actions, and work performance 
evaluations. 

2. BUDGET/FISCAL ADMINISTRATION:  Include experience 
developing, justifying, and monitoring budgets and conferring 
with representatives of funding sources.  

3. PROGRAM PLANNING/POLICY FORMULATION:  Include 
experience planning and directing programs, developing 
objectives, procedures, and goals; coordinating with other 
agencies and complying with government regulations; and 
conferring with representatives of funding sources. 

4. COMMUNITY AND HUMAN RELATIONS:  Describe your 
experience and interaction with the public, press, public 
officials, and community-based organizations on behalf of an 
organization. Include any experience you have had serving on 
boards, committees, or community organizations; indicate 
offices held and level of involvement. 

5. SOCIAL SERVICES:  Describe any experience you have had in 
a social services program primarily concerned with the well-
being of children and/or low-income families. 

 
 

Supplemental Questionnaire 

Director of  
Preschool Services Department 
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