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County of San Bernardino
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Administration

268 W. Hospitality Lane, Suite 400 ( San Bernardino, CA 92415 ( (909) 382-3133 ( Fax (909) 382-3105


ALLAN RAWLAND, MSW, ACSW

Director
 CaSONYA THOMAS, MPA, CHC
Assistant Director
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                                                                                                                                                                                                                   ALLAN RAWLAND, MSW, ACSW      
                                                                                                                                                                                                                                              Director


(Date)
(Client Name)
(Street Address)
(City, State  Zip code)
Re:  (Found Item)
Dear (Mr., Mrs. Ms., etc.) (Client Name):

An item of yours was found on (Date)  at the (name and location of DBH Clinic/Program).  A telephone call was placed to (area code and telephone number) to advise you the item is being safely held at that same clinic or program for you to pick up.  It will be held there until your next appointment or for ninety (days), whichever is longer.

The item is (description of item).  Please call (name of contact person) with any questions.

Sincerely,

(Name of DBH staff sending letter)
(Address of DBH location)
Cc:
Client File


(Name of Clinic Supervisor or Program Manager)
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Board of Supervisors

GREGORY C. DEVEREAUX
BRAD MITZELFELT, VICE-CHAIRMAN...First District
NEIL DERRY
Third District


Chief Executive Officer
JANICE RUTHERFORD………...
………..Second District
GARY C. OVITT
Fourth District


JOSIE GONZALES, CHAIR
Fifth District


