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Security Access Request for EMACS
PROCEDURE
The Security Access Request for EMACS is used to add, delete or revise access to the EMACS system.  
FORMS REQUIRED                                    MANDATORY FIELDS
Security Access Request for EMACS                  All
GENERAL INFORMATION
It is the department's responsibility to request security access for employees whose job requires the use of the EMACS system.
 
Access may be granted by individual and/or ranges of department ID's.
 
Access is based on an employee's position number.
PAYROLL SPECIALIST RESPONSIBILITIES
         w         Audit for completeness
         w         Obtain Human Resources Officer (HRO) signature
         w         Retain copy for department file
         w         Forward original to EMACS Development Team (Mail Code 0440)
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