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County of San Bernardino

REQUALIFICATION


A requalification is defined as the eligibility for appointment of a former, or voluntarily demoted employee without examination.

REFERENCES

Personnel Rules

FORMS REQUIRED
MANDATORY FIELDS

Employment Application
(



All

Supplemental Application (as applicable)


All

Requalification Request




All

General Information

Requalification is a privilege and is based on past successful work performance.

The Director of Human Resources (HR) or designee may determine whether or not to grant the former or voluntarily demoted employee’s request for requalification based upon previous employment with the County.

Former employees shall not be granted requalification eligibility unless their former appointing authority is willing to rehire and indicates that all aspects of their work performance, including attendance, were satisfactory.

The eligible period for requalification begins immediately after the date of resignation or voluntary demotion and ends five (5) years after the date of resignation or voluntary demotion.

The duration of list placement shall normally be one (1) year, but the time period may be lengthened or shortened by the Director of HR or designee.

PAYROLL SPECIALIST RESPONSIBILITIES

· Provide Requalification Request and employment application upon request

· Refer employee to Employment-HR for further information
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