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Ensure the most current form is submitted. Refer to EMACS Forms/Procedures website.
PERSONNEL (OPF) FILE REQUEST TO REVIEW/STATEMENT OF RELEASE
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Must print in Black or Blue ink ONLY.
Employee ID
Rcd No.
Last Name, First Name
Employment Dates   
Contact Phone Number
 From:
 To:
 * Microfilm copies are $.17 each and laser copies are $.10 each
 * County employees (or their representatives) will not be charged to review the file, however, will be charged for any copies requested.
 * Former County employees will be charged to review their file (charges are the same as above)
 
REQUEST MUST BE MADE 24 HOURS IN ADVANCE
   I HEREBY REQUEST TO REVIEW MY PERSONNEL (201) FILE
Employee Signature  
Date
  
   I HEREBY AUTHORIZE THE REPRESENTATIVE BELOW TO REVIEW MY PERSONNEL (201) FILE
Name of Authorized Representative  
Name of Agency
Employee Signature  
Date
  
Employee - Do Not Write Below This Line
Authorized Representative Signature Required at Time of Review
Signature
Date
Text
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