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County of San Bernardino

PERFECT ATTENDANCE


An employee in a regular, full-time position who does not utilize any sick leave or time without pay during the calendar year, and is a member of an eligible occupational unit, shall receive either a one (1) year paid membership at a health facility approved by Employee Health and Productivity (EHaP)-Human Resources (HR) or sixteen (16) hours of Perfect Attendance Leave (PAL).

REFERENCES

Current County Consolidated Memoranda of Understanding (MOU); Attorney Unit; Specialized Peace Officer & Specialized Peace Officer-Supervisory MOU

FORMS REQUIRED
MANDATORY FIELDS

Perfect Attendance Benefit Election Form
All

General Information

Calendar year is defined as pay period (pp) 1 through pp 26 (or 27, when applicable).

Employees who were on an approved Family and Medical Leave Act of 1993 (FMLA) leave of absence or utilize Voluntary Time Off (VTO) will not have that time counted against their eligibility for the Perfect Attendance benefit.

After the end of the calendar year, EHaP-HR will send a report to department payroll clerks listing the employees who may be eligible for the Perfect Attendance benefit for the current calendar year.

EHaP-HR will notify eligible employees by letter outlining benefit options and instructions, including the necessary forms.  

Eligible employees may choose one of the following options:

· A health facility membership at 24-Hour Fitness or The Club at Twin Peaks, or may be reimbursed up to a 

specified amount for a one (1) year paid membership at a facility approved by EHaP-HR.  Employees selecting this option must also complete a Health Facility Membership Award Application.

Note:  The amount of the health facility membership fee paid by EHaP-HR or reimbursed to the employee is considered taxable income.

· Sixteen (16) hours PAL for use at the employee’s discretion.  PAL time is available for use after it appears 
on the leave and earnings statement.  Failure to utilize PAL by the end of pp 26 (or 27, if applicable) of the year the benefit is paid will result in forfeiture of the time.  PAL has no cash-out provision.  Once the leave has been forfeited it cannot be restored by a payroll adjustment.

Example:  If an employee has used no sick leave from pp 1 through pp 26 of the previous year, and the PAL leave option is chosen, the time must be used by the end of pp 26 of the current year or it will be forfeited.

Eligible employees, who do not return a Perfect Attendance Benefit Election Form to EHaP-HR by the deadline indicated in the instructions, will be deemed to have elected PAL time.

EMPLOYEE RESPONSIBILITIES

· Return Perfect Attendance Benefit Election Form and Health Facility Membership Award Application (if applicable) to EHaP-HR by the deadline indicated in the letter

PAYROLL CLERK RESPONSIBILITIES

· Research each employee listed on the report from EHaP-HR to verify the employee’s eligibility for the Perfect Attendance benefit, following the audit guidelines included with the report

· Return the audited report to EHaP-HR by the date specified
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