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Ensure the most current form is submitted.  Refer to EMACS Forms/Procedures website.
JOB CODE WORKSHEET

	Must print in Black or Blue ink ONLY
JOB CODE TABLE 1

	Company
	Job Code
	Effective Date
	Status

	   
	     
	     
	 FORMDROPDOWN 


	Description
	Short Description

	     
	     

	Union Code
	Standard Hours
	Sal Plan
	Grade
	Step

	   
	     
	     
	   
	  

	 FORMCHECKBOX 
 Daily Time Reporting Required
	Compensation Frequency
	Dly Sched Unit

	
	HOURLY
	     


	JOB CODE TABLE 2

	Probation Profile ID
	Step Profile ID
	Training Profile ID
	 FORMCHECKBOX 
 Annual WPE Required

	
	
	
	


	JOB CODE TABLE 3

	EEO-4 Job Category
	FLSA Status
	Pay Group
	Benefit Program

	
	     
	
	


	JOB CODE ADDL PAY

	1
	Earning Code
	Earning Code Match?
	Frequency

	   
	 FORMCHECKBOX 

	     

	2
	Earning Code
	Earning Code Match?
	Frequency

	   
	 FORMCHECKBOX 

	     

	3
	Earning Code
	Earning Code Match?
	Frequency

	   
	 FORMCHECKBOX 

	     


	BOARD ACTION

	Date
	Item Number

	     
	     


	COMMENTS
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