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First Monday Flex
 
(Gray area represents the pay period you are submitting)
·         Time before noon on this 8-hour Monday is being shifted to the first week on Sunday
·         If this is a regular work day, code the hours before noon as AWS
·         If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC
·         If you work overtime on your flex day, Saturday and / or Sunday, code REG on the actual day you worked
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·         Time before noon on this 8-hour Monday is being shifted to the second week on Sunday in the pay period you are submitting
·         If this is a regular work day, code the hours before noon as AWS
·         If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC
·         If you work overtime on your flex day, Saturday and / or Sunday, code REG on the actual day you worked
Second Monday Flex
The 8 hour Monday is split between two pay periods
 (Gray area represents the pay period you are submitting)
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First Friday Flex
The 8 hour Friday is split between two pay periods
 (Gray area represents the pay period you are submitting)
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·         Time after noon on this 8-hour Friday is being shifted to the first week on Saturday in the pay period you are submitting
·         If this is a regular work day, code the hours before noon as AWS
·         If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC
·         If you work overtime on your flex day, Saturday and / or Sunday, code REG on the actual day you worked
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·         Time after noon on this 8-hour Friday is being shifted to the second week on Saturday in the pay period you are submitting
·         If this is a regular work day, code the hours before noon as AWS
·         If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC
·         If you work overtime on your flex day, Saturday and / or Sunday, code REG on the actual day you worked
Second Friday Flex
 
 (Gray area represents the pay period you are submitting)
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