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San Bernardino County BCC Electronic Application Process

Clerk of the Board QUICK REFERENCE

Boards, Commissions & Committees (BCC) Electronic Application
Submission Process

The Clerk of the Board (COB) is responsible for the maintenance of membership records and
rosters for the County’s Boards, Commissions and Committees (BCC). The County of San
Bernardino has more than 150 BCC providing advice and feedback to the County Board of
Supervisors on diverse topics. The COB provides the public with an online BCC application and
PDF submission form.

This document will provide BCC applicants with step by step instructions on how to complete and
submit a BCC application electronically via the San Bernardino County, Clerk of the Board, Boards,
Commissions & Committees application website (http://www.sbcounty.gov/cob/bcc-application-

details.asp).

Process Step Description
SteQ 1 W Home DEPARTMENTS AND PROGRAMS | SERVICES | <=[EH] E-Mail Updates | Language. Salect... -

On the BCC application = % s U
website, click on the BCC | - K
Application form link. =~~~

0 =T
AN BERNARDIND

COB Home | Board of Supervisors */"Slhgr Services 7| Forms ¥ Fee Schedule ¥ About Us

B Home = Forms = Boards, Commissions & Committees (BCC) Apphic3te
To apply for a2 County Board, Commission or Committee, complete and submit fhe BCC application form. The BCC application
% form may be submitted on-line or manually.

To apply on-line, complete the BCC application form and click the "Submit” button at the bottom of the form. Your application will
be electronically submitted to the Clerk of the Board and, upon successful submission, you will see a confirmation page.

To apply manually, complete the BCC application form and click the "Print” button at the bottom of the form. Sign your printed
application and mail or deliver it to: Clerk of the Board of Supervisors, 385 North Arrowhead Avenue, 2nd Floor, San Bernardino,
CA92415-0130.
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San Bernardino County BCC Electronic Application Process

Clerk of the Board QUICK REFERENCE

Step 2

Click on the BCC pull down
menu down arrow to select ~d

the desired application BCC. \

carhdobe 7 ** In order o view & print youl igglion, your PC needs Adobe Acrobat Reader installed, please download and o
Reader install it now before continuing with the n if your PC does not already have it

Identify property ownership

status by CIiCking on the Eoswt\on‘alpflvmgfor: Name of Board, Commission or Committee ap;?lﬁﬂg\
applicable “YES” or “NO”\ gglﬁsi:“sis:wcs-'Dlstndlnfo Museum Cammission -
»

H upation:
radio button. ComMmaCic
Interests:
(R EQU I R ED) Qualiications ointment to some boards and commissions, there is a requirement of property ownership
Explain Why: ithin o oeErEEETEETeMent applies to your application, please indicate if you meet

his requirement) @ Yes () No

(*Note: Screen will default
to “YES” option)

/ —

—"

proceed to the Personal
Information screen.
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San Bernardino County BCC Electronic Application Process
Clerk of the Board QUICK REFERENCE

Step 3

On the Personal
Information screen you will
need to:

Type in First and Last

Name .
(REQUIRED)
\ obe ** In order to view & print your application, your PC needs Adobe Acrobat Reader installed. please download and
T . H Add ‘7 install it now before continuing with the application if your PC does not already have it
ype in Home ress
Street, City, Zip COde \ Pasition applying Wion- o
Personal Info: irat ast Middle Initial:
(REQUIRED) N Clt\z.ensmp"D\smm L‘;ﬂ;e_ ':Slras:ﬁe— I;Rp::\icam :\dm Inital
ConvitigQs:
Type in Mailing Address ;tmﬁq:nc e — - E——
Street, Clty, le Code. e e Address: 433 Main Street Your City 99999
Explain Why:
(OPTIONAL) s
Mailing  Street City: Zip Code
Address:
Type in Home Phone and
Alternate Phone numbers. rone: Aterate Phone No:
(OPTIONAL) il
Address:
Type in Email Address. et
(OPTIONAL)
Click on the “NEXT” button |
to proceed to the *Note: To return to the “Position applying for” screen, click on the
Citizenship/District info PREVIOUS button.

screen.
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= Clerk of the Board QUICK REFERENCE
Step 4
cnidobe v ** It order to view & print your application, your PC needs Adobe Acrobat Reader installed; please download and
On the T install it mow before continuing with the application if your PC does not already have it.
C!tIZ(_%nShIp/SUpEI?VISOI’Ia| Pasition applying for: Citizenship/Supervisorial District Information: e
District Information screen, Personainme
ou Wl” need to: Convimion‘:: ’ Are you a cif he If no, country of

y " Deccupation Unj es? citizenship

CommunityiCivic Interesise
Qualifications;

@ Yes © Mo
Expla,
. g - Ifyes, county where San Bernardino
Select pertinent Citizenship 17 e 10U ZgpapeTered voter? you are registered:

status radio button. N
(REQUIRED)* vt v

reside:

@15t 2nd @ 3rd ) 4th © 5th

Select pertinent Voter /
Registration status radio

button. /

N

Previog |

(REQUIRED)**

Select pertinent *Note 1: If you are not a US citizen, the Country of Citizenship field
Supervisorial District in will be required.

which you reside.

(OPTIONAL)

**Note 2: If you are a Registered Voter, the County of voter
Click on the “NEXT” button | registration field will be required.

to proceed to the
Convictions screen.
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Step 5

On the Convictions screen,
you will need to:

Identify if you have any
convictions by selecting the
pertinent radio button.
(REQUIRED)

5a) No Convictions

Select the “NO” radio button ]
and then click on the

No Convictions Screen View

et Adobe v ** In order to view & print your application, your PC needs Adobe Acrobat Reader installed; please downioad and
Reader install it now before continuing with the application if your PC does not already have it

Position applying for:
Personal Info
Citizenship/District Info:
Convictions:

Cccupation:
Community/Civic Interests:
Qualifications:

Explain Why:

IConvictions:

IAs an adult (age 18) have you ever been convicted of, or pled guilty or no contest to, a
imisdemeanar or felony? Do not include: (1) any convictions for possession of marijuana
(except for convictions for possession of marijuana on school grounds or possession of
concentrated cannabis) that are more than two years old: or (2] any information concerning|
la referral to, and participation in, any pretrial or post trial diversion program.

Ifyes, please provide the following for each incident:

]

“NEXT” button to go to the
Occupation information
screen.

5b) Convictions

Select the “YES” radio

button. The screen will

dynamically display the
following REQUIRED

conviction information

fields:

Date of Conviction
Location

Penal Code Section |
Explanation

Once the conviction
information has been

entered, click on the

“NEXT” button to go to the
Occupation screen.

____.————‘)

e ]I
cet Adobe v ** In order to view & print your application, your PC needs Adobe Acrobat Reader installed: please download and install it now before
Reader continuing with the appiication if your PC does not aiready have it.
Position applying for: Convictions: 0

{As an adult (age 18) have you ever been comvicted of, or pled guilty or no contest to, 2 misdemeanar or
elony? Do not include: (1) any convictions for possession of marijuana (except for convictions for possession
of marijuana on school grounds or possession of concentrated cannabis) that are more than two years old; or
(2) any information concerning a referral to, and participation in, any pretrial or post trial diversion program.

Qualifications:
Explain Why:

es ) No Kyes, please provide the following for each incident:
Date of Penal Code

Conviction Location Section
p

Explanation (Attach a Separate Sheet if Necessary)

_emapfie]
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BCC Electronic Application Process

Clerk of the Board
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Step 6

On the Occupation screen,
you will need to:

Provide the following
occupation information:

Occupation/Title
Name of Employer
Address /
City

State

Zip Code
Business Phone No

(OPTIONAL)

Click on the “NEXT” button
to proceed to the
Community/Civic Interests
screen.

Ger Adobe v ** In order to view & print your application, your PC needs Adobe Acrobat Reader installed, please download and install it now before

Reader

Position applying for; Occupation:
Personal Info: X
Citizenship/District Info Occupation/Title
Convictions:

Occupation: MName of Employer:
Community/Civic Interests: Address:

Qualifications
Explain Why:

|

continuing with the application if your PC does not already have it

City:

V Zip Code:
usiness Phane No

@

Step 7

On the Community and
Civic Interests/Activities
screen, you will need to:

Type in any community and

civic interests/activities in =T |

the free text window area.
(OPTIONAL)

Click on the “NEXT” button
to proceed to the
Quialifications screen.

cer Adob ** [n order to view & print your application, your PC needs Adobe Acrobat Reader installed; please download and install it now before continuing
il Reader with the application if your PC does not already have it

Position applying for:
Personal Info
Citizenship/District Info:
Convictions:
Occupation:
Community/Civi
Interesiss

ifications:
Explain Why.

S ; cii Aiues

interests/activities.

This is where you would type any applicant community and eivie

| F‘reviuu;l Nextl

¢

BCC Online Help Document (09/12/11)

Page 6 of 8




San Bernardino County

BCC Electronic Application Process

Clerk of the Board

QUICK REFERENCE

Step 8

On the Qualifications
screen, you will need to:

Ger Adobe 7 ** [n order to view & print your application, your PC needs Adobe Acrobat Reader installed; please download and install it now before continuing

Reader

with the application if your PC does not already have it

;Zrﬁ!“]ﬂnf;ﬂl;gfiﬂﬂfﬂr Summarize gualifications for appointment (i.e., education, experience, licenses, etc.): o
CitizenshipDistrict Info This is where you would provide a summary of qualifications for BCC appointment.

Type in a summary of .

qualifications for BCC _—pr=mmone

appointment in the free text

window area. fioxs

(OPTIONAL)

Click on the “NEXT” button

to proceed to the

Explanation screen.

Step 9

On the Explain Why screen, ; — — : : :

you WI ” need to (R’J&IV wf:’:rzred:;;oﬁc\f:;;rgﬁ?}ffrgzg’gtggggisrt;;?;;oaﬁa_rg::;i;rge'reds,ﬂdobeAcmoarReadermsra#ea{-p\ease download and install it now before continuing
gz:‘gunglaligmgfﬂ- Explain why you would like to serve on this board, commission or ccrn__mittee: 9
Citizenship/District Info Type in an explanation for wanting to serve on the selected BCC.

Type an explanation for Seemiton

wanting to serve on the = aumin:

selected BCC in the free text

WindOW area. Previou Finish

(OPTIONAL)

Click on the “FINISH” =—
button to finalize the
electronic BCC application
process.
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BCC Electronic Application Process
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Step 10

The system will display the
final Committee

Application Submittal =2
Status screen.

The BCC Electronic
Application process is
COMPLETE.

A PDF version of the ——
completed application will
display in the lower half of

Committee Application Submittal Status
\Application Successfully Submitted!

Your application was successfully submitted for processing on 9/9/2011. Please feel free to contact the Clerk of the Board at 909-387-3841 to confirm your
submission

Appointments to the County's boards, commissions and commitiees are made by the County Board of Your 1 will be 10 the office
ofthe appropriate County Supenvisor for review and consideration. You may be contacted by the Supenvisors office for additienal infermation or discussion.

Ger Adobe *=* In order to view & print your application, your PC needs Adobe Acrobat Reader instalfed.
Reader z

i

o
P

County of $an Bernardino
Clerk of the Board of Supervisors
385 N. Arrowhead Avenue, 2'° Floor, San Bernardine, CA 82415-0130
(809) 387-3841 Fax (909) 387-4554
Internet: www sbcounty.govicabl

APPLICATION FCR APPOINTMENT TO COUNTY
BOARD, COMMISSION OR COMMITTEE

Please fill out each section that applies to you as completely as possible. Additional information may
be required for some boards, commissions and committees

Name of Board, Commission or Committee alEIying for:
Museum C: i

For appointment to some boards and commissions, there is a requirement of property ownership within the subject area. If

this requirement applies to your application, please indicate if you meet this requirement Yes Na

the screen.

Step 11 (OPTIONAL)

Applicants may print out a
copy of the PDF application
to their local printer/s by
clicking on the Adobe
Acrobat Reader “PRINT” —1
button.

*Note: If you identify any
errors and need to amend the
application, or if the
application fails to print,
please contact the Clerk of
the Board at (909) 387-3841.

—7
a M

R |

County of San Bernardino
Clerk of the Board of Supervisors
385 N. Arrowhead Avenue, 2" Floor, San Bernardino, CA 92415-0130
(909) 387-3841 Fax (909) 387-4554
Internet: www.sbcounty.govicob/

APPLICATION FOR APPOINTMENT TO COUNTY
BOARD, COMMISSION OR COMMITTEE

Please fill out each section that applies to you as completely as possible. Additional information may
be required for some boards, commissions and committees.

Name of Board, Commission or Committee applying for:

Museum Commission

For appointment to some boards and commissions, there is a requirement of property ownership within the subject area. If
this requirement applies to your application, please indicate if you meet this requirement. Yes D No

Personal Information:

Your Name:  First: sample Last: __ Applicant Middle Intial: A
Home Address: 123 Main Street Cityj Your City Zipj 99999
Mailing Address: 111 Second Street City: Your City Zip: 88888
Home Phone: (999) 999-9999 Alternate Phone No.: (999) 888-3338

Email Address:

[ Citizenship/Supervisorial District Information: |
i i 2 Xes [ INo Ifno country of citizenshin: |
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