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Boards, Commissions & Committees (BCC) Electronic Application 
Submission Process 

 
The Clerk of the Board (COB) is responsible for the maintenance of membership records and 
rosters for the County’s Boards, Commissions and Committees (BCC). The County of San 
Bernardino has more than 150 BCC providing advice and feedback to the County Board of 
Supervisors on diverse topics. The COB provides the public with an online BCC application and 
PDF submission form.  
 
This document will provide BCC applicants with step by step instructions on how to complete and 
submit a BCC application electronically via the San Bernardino County, Clerk of the Board, Boards, 
Commissions & Committees application website (http://www.sbcounty.gov/cob/bcc-application-
details.asp). 
 

Process Step Description 

Step 1 

On the BCC application 
website, click on the BCC 
Application form link.  
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Step 2 

Click on the BCC pull down 
menu down arrow to select 
the desired application BCC.  

 

Identify property ownership 
status by clicking on the 
applicable “YES” or “NO” 
radio button. 

 (REQUIRED) 

(*Note: Screen will default 
to “YES” option) 

 

Click on “NEXT” button to 
proceed to the Personal 
Information screen. 
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Step 3 

On the Personal 
Information screen you will 
need to: 

 

Type in First and Last 
Name . 
(REQUIRED) 
 
Type in Home Address  
Street, City, Zip Code.  
(REQUIRED) 
 
Type in Mailing Address  
Street, City, Zip Code.  
(OPTIONAL) 
 
Type in Home Phone and 
Alternate Phone numbers.  
(OPTIONAL) 

 

Type in Email Address.  

(OPTIONAL) 

 

Click on the “NEXT” button 
to proceed to the 
Citizenship/District info 
screen. 

 

 

 

 

 

 

 

 

 

 

*Note: To return to the “Position applying for” screen, click on the 
PREVIOUS button. 
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Step 4 

 

On the 
Citizenship/Supervisorial 
District Information screen, 
you will need to: 

 

Select pertinent Citizenship 
status radio button. 
(REQUIRED)* 
 
Select pertinent Voter 
Registration status radio 
button. 
(REQUIRED)** 
 
Select pertinent 
Supervisorial District in 
which you reside. 
(OPTIONAL) 
 
Click on the “NEXT” button 
to proceed to the 
Convictions screen. 
 

 

 

 

 

*Note 1: If you are not a US citizen, the Country of Citizenship field 
will be required. 

 

**Note 2: If you are a Registered Voter, the County of voter 
registration field will be required. 
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Step 5 

On the Convictions screen, 
you will need to: 

 

 

Identify if you have any 
convictions by selecting the 
pertinent radio button. 
(REQUIRED) 
 
5a) No Convictions 
 
Select the “NO” radio button 
and then click on the 
“NEXT” button to go to the 
Occupation information 
screen. 
 
 
 
5b) Convictions 
 
Select the “YES” radio 
button. The screen will 
dynamically display the 
following REQUIRED 
conviction information 
fields: 
 

 Date of Conviction 
 Location 
 Penal Code Section 
 Explanation 

 
Once the conviction 
information has been 
entered, click on the 
“NEXT” button to go to the 
Occupation screen. 
 

 

   

 

No Convictions Screen View   

 

 

 

 

Convictions Screen View 
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Step 6 

On the Occupation screen, 
you will need to: 

 

Provide the following 
occupation information: 
 

 Occupation/Title 
 Name of Employer 
 Address 
 City 
 State 
 Zip Code 
 Business Phone No 

 
(OPTIONAL) 
 
Click on the “NEXT” button 
to proceed to the 
Community/Civic Interests 
screen. 
 

 

 

 

 

 

Step 7 

On the Community and 
Civic Interests/Activities 
screen, you will need to: 

 

Type in any community and 
civic interests/activities in 
the free text window area.  
(OPTIONAL) 
 
 
Click on the “NEXT” button 
to proceed to the 
Qualifications screen. 
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Step 8 

On the Qualifications 
screen, you will need to: 

 

Type in a summary of 
qualifications for BCC 
appointment in the free text 
window area.  
(OPTIONAL)  
 
Click on the “NEXT” button 
to proceed to the 
Explanation screen. 
 

 

 

 

Step 9 

On the Explain Why screen, 
you will need to: 

 

Type an explanation for 
wanting to serve on the 
selected BCC in the free text 
window area.  
(OPTIONAL)  

 

Click on the “FINISH” 
button to finalize the 
electronic BCC application 
process. 
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Step 10 

The system will display the 
final Committee 
Application Submittal 
Status screen.  

 

The BCC Electronic 
Application process is 
COMPLETE. 

 

A PDF version of the 
completed application will 
display in the lower half of 
the screen.  

 

 

 

 

Step 11 (OPTIONAL) 

Applicants may print out a 
copy of the PDF application 
to their local printer/s by 
clicking on the Adobe 
Acrobat Reader “PRINT” 
button. 

 

 

 

*Note: If you identify any 
errors and need to amend the 
application, or if the 
application fails to print, 
please contact the Clerk of 
the Board at (909) 387-3841. 

 

 

 

 

 


