SAN BERNARDINO

COUNTY

Assessment Appeals Electronic Application Process

Clerk of the Board

QUICK REFERENCE

Assessment Appeal Electronic Application Submission Process

The Assessment Appeals process allows owners of real and personal property to dispute the value assigned to their
property by the Assessor’s Office, and provides an opportunity to present evidence in an informal hearing to either
an Assessment Appeals Board or a Hearing Officer.

After hearing testimony from the property owner/agent and the Assessor’s representative, the Appeals Board or
Hearing Officer renders a judgment on the value of the property.

This document will provide assessment appeal applicants with step by step instructions on how to complete and
submit an assessment appeal application electronically via the San Bernardino County, Clerk of the Board
Assessment Appeals website (http://www.sbcounty.gov/assessmentappeals/ ).

SUPPLEMENTAL
ASSESSMENT

ESCAPE
ASSESSMENT

CALAMITY
ASSESSMENT

assessed value on the tax bill

supplemental ssment cccurs when property is
essed due to ch in ewnership (such as purchase

assessment was in
is inaccurate.

Assessor reassesses the property and issues a Nof
Enrcliment of Escape Assessment.

File this type of appeal if you believe the escape assessment

mailing date or
postmark date on
the Netice of
Supplemental
Assessment,
whichever is later

Within 60 day!
mailing date or
postmark date on
the Netice of
Enrcliment of

was initiated in error and/or the assessed value is inaccurate. N

A calamity assessment cccurs when a natural disaster
(such as floed er fire) or other misfortune damages your
property. The Assessor revalues your property and issues a
Motice of Supplemental Assessment.

File this type of appeal if you believe the calamity

assessment was conducted in eror andfor the assessed
value is inaccurate.

of mailing date on
Notice of
Supplemental

Process Step Description
Step 1
Select the desired Appeal APPEAL TYPE  DESCRIPTION FILING APPLICATION
. . TIMELINE EQRM

Type by Cthlng on the REGULAR « A regular assessment cccurs annually and is reflected as the July 2 to Click here to

. . . ! i ‘ i ' let i
pertlnent appeal apphcatlon AS:{)ES:{I:E‘I;IJ — Assessor's \fa\uatli::f;lp)foﬁesz:;on thle temI bill. . szmbf[ 30 ol :gg@sﬂ?czﬂ;
llnk § i property as of January 1 of the current year is less than the submit a Regular

Assessment Appeal

Click here for
instructions for the
Regular
Assessment Appeal
foom

Click here for
instructions for the
Supplemental
Assessment Appeal
Jorm,

Assessment

Click here for
insfructions for the
Calamity
Assessment Appeal
form
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Step 2 *Note: Assessor’s Parcel Number must be 13 digits, all numeric with

. the exception of the 10™ position, which may be an alpha character.
On the Parcel Information

screen you will need to:

Click on the Assessor’s

Parcel Number field and _
. Parce Parcel Information
type in the parcel number =1

REQUIRED F— ; Assessor's Parcel Mumber
( ) : Roll Year -
Click on Roll Year field and | Serrms — . !
in the A /Iﬁ- Applicable Number From Your Notice/Tax Bill
type m t. € S8CSSOr ROll Assessment Mumber N/A im San Bemnardino County
Year being appealed — | Foe Number NUA in San Bemardino Gounty
(O PTIONAL) Account Number MN/A in San Bermnardino County
Tax Bill Number |
Property Identification Information
Property
Property Address or Address or |
Location (REQUIRED) Location
Owner [ This property is a single-family dwelling occupied as the
Occupied principal place of residence by the owner
Doing
Business As | |
) (DBA)
Click on NEXT button to Sz e
proceed to the Applicant —]
Information screen — | [next
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Step 3
On the Applicant

Information screen you will
need to:

Applicant - — -
e |Parcel: 5645745745665 Year: 2013 |

Applicant Agent/Attorney
Click on Last and First Last Name |
Name or Business Name s
. , Mid. Init. :I j

fields and type applicant’s e |
name c/o
(REQUIRED) Street

City
Click on Business Name :itzte o u
field and type applicant Zip+ 4
buslness name Daytime Phone Ext. 1 Ext. 1 I:l
(O PTIONAL) Alternate Phone Ext. 2 Ext. 2 |:|

Fax

. . . Email | *

Click on Street, City, Zip i At
and Daytime Phone number Calif. State Bars#

fields and type in applicant

information
(REQU I RED)

Select Title of Person /
signing/certifying the

application
(REQUIRED) / *Note 1: The Agent/Attorney column fields are optional, as not all
applications are associated with an agent/attorney, however, If the

Click on NEXT button to agent column is populated, then Agent Business Name, Street, City,
proceed to the Property State, Zip, and daytime phone number become required.
Information screen

6 () O £ O Registered Domestic () ) person () Corporate Officer Or Designated
Owiner Age.n-t Attorne Spousa Partner Child Parent Affectad Erlrzﬂn =
ol S i LA

[ authorization Attached - (Check only i an agent will be signing this application)

Minimum Required Fields

To return to the Parcel
Information screen, click on
the PREVIOUS button 2. Street, City, State, Zip and Day Time Phone Number

1. Applicant Last Name, First Name and/or Business Name

3. Title of Person signing/certifying application
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Step 4a
On the Property = hlislsili

[Parcel: 5645745745665 [rear: 2013
Property Type
Asingle-Family/Condominium/Townhouse/Duplex

Information screen,

Property Type section you
will need to:

AMulti-Family/Apartments
Commercial/Industrial

Business Personal Property/Fixtures
/ Agricultural
Manufactured Home
Water Craft

Aircraft

Possessory Interest

Click on radio button for
appropriate Property Type
(REQUIRED), 1f you

Avacant Land
Other

[deie s seisoeee

Note: If selecting Multi-Family/Apartments, a textbox will appear
prompting for the number of apartment units. If selecting other, please
attach an explanation along with the application.
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Step 4b
On the Property

Information screen, property
Values section you will need
to:

Click on Land fields and, if

appl ICablfa, prov@e Assessor % Note: The sum of the ¢ Note: The sum of the
and Applicant Opinion property “Value on Roll” T e
values for assessed property TS L2 (e e Value” must be $0 or
greater.
Click on Improvements N\ |
fields and, if applicable, \\Values v
provide Assessor and Applicant’s
Applicant Opinion values for Value On Roll DP\:’“'IO“ of
assessed property e
Land
Click on Personal Prop. Improvements/Structures
fields and, if applicable, g
Fixtures

provide Assessor and
Applicant Opinion values for | |[Personal Prop.
assessed property Mineral Rights

Trees B Vines

Click on Fixtures fields and,
if applicable, provide Other

I
Assessor and Applicant TOTA I:I |:|

Opinion values for assessed
property

Penalties (amount or percent

Click on Penalties fields and,
if applicable, provide

Assessor and Applicant *Note: The total amounts in each column are calculated automatically as
Opinion values for assessed | you enter values into the fields. Applicants may also override the calculated
property dollar amount totals in the “Total’” cells by typing in desired amounts. The

Penalties amount does not get included in the total.
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Step 4c
On the Property

Information screen,
Assessment Type section
you will need to:

Select the Assessment Typ
from the assessment type

pull down menu.
(REQUIRED)

Assessment Type
Notice Date

7

Click on the Notice Date and
enter notice date in the
following format \

MM/DD/CCYY
(OPTIONAL)

Raoll Change
Penalty
Regular
Supplemental

et

b CEFamnant | Ficd-imnre | Acrageikilibe Fraraminht & 301 A Cronhe of ©an O

Click on Next button to
proceed to the Property
Information screen

To return to the Applicant
Information screen, click on
the Previous button
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Step 5

On the appeal Facts screen,
you will need to select any
and all facts (A. thru I.) that
are applicable to the appeal
being submitted. At least one

explanation must be selected.
(REQUIRED)

Click on the “Finding of
Facts Requested” checkbox
if you wish to receive the
finding of facts for the

appeal being submitted.
(OPTIONAL)

Click on the “Do you way/
to designate this
application as a claim for

Refund?” checkbox as

desired.
(OPTIONAL)

Click on Next button to
proceed to the Certification
screen

To return to the Property
Information screen, click on
the Previous button

Fact Information

|Parce\: 5645745745665 |Year: 2013

Facts

IYou may check all that apply. If you are uncertain of which items to check, please check "Other” and attach two copies of a
brief explanation of your reason(s) for filling this application. PLEASE SEE INSTRUCTIONS BEFORE COMPLETING THIS
SECTION.

E. Personal Property/Fixtures: Assessor's value of
personal property
[J4. AN perconal property/fixtures.

[JA. Decline in Value: asssssor's roll valus sxcasds the market valus
as of January 1 of the cument year.

B. Change of Ownership:

and/or fixtures exceeds market value.

[ 2. only a portion of the personal property/fixtures.
Attach description of those items.

Or. Penalty A = Penalty
G. Classification/Allocation:
[ 1. Classification of property is incorrect.

[ o res char i s s has e ot reoeeaee bl = Vet

occured on the date of

is not justified.
[ e e e it et e ham e e eruime =g S EAh Les]

on this date is incorrect
C. New Construction: 0
2. Allocation of value of property is incorrect (e.g., between land &
[ 1. No new construction accured A ES
H. Appeal after an Audit: MUST include description of each
property, issues being appealed, and your opinion of value,
Please refer to instructions.

on the date of

[ 2. Base year value for the new construction established on

this date is incorrect
[11. amount of ascape assassment is incorract.

[ 2. valus of construction in progress on January 1 is incorrect.
[Jp. calamity Reassessment: Assessor's reduced value is
incorract for property damaged by misfortune or calamity.

[ 2 it ot ot her prpsthy of Hye aecascae oF e
lacation is incorrect.

1. Other: please attach an explanation.

[CIFinding of Facts Requested: Per Fee Schedule at Time of Hearing
[IDe you want to designate this application as a claim for refund? Please refer to instructions first

Previous

Mext

*Note: It is strongly recommended that you take a moment to review the
information on the application for accuracy before clicking on the
“Submit Application” button. Once the application is submitted, YOU
WILL NOT BE ABLE TO EDIT any information.
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Step 6

On the
Certification/Authorization
page, type the name of the
person that will be signing
the application, along with
the city where the application
is signed at, and the date.

Click on Next button to
proceed to the Preview screen

To return to the Facts
Information screen, click on
the Previous button

Certification Information

[Parcel: 5645745745665 [vear: 2013 |

Certification/Authorization ‘
CERTIFICATION
e | | 1
be signing/certifying this Signed At:

application:

Date of Signature: l:l

AGENT AUTHORIZATION
(If the agent is not a California-licensed attorney or one of the relatives indicated in the certification section, you must
complete this section, or an agent's autherization may be attached to this application.)

Title of applicant/officer/authorized employee who |
will sign the agent authorization:
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Step 7

Preview Screen

If you would like to /
review/preview your
application once more before

submitting, click the
“Preview” button.

After review, you may click
Submit Application.

Preview Application/Submit

Facts button. Once you have completely reviewed your application, click the "Submit
ittt Application™ button.

Preview
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Step 8

On the AA Application
Submittal Status screen you
see a confirmation that your
appeal was successfully
submitted.

Reference Number for
future reference.

On the lower portion of the
screen you will see a PDF
version of the application.
You may use the scroll bar to
review the application.

To print the application to
your local printer, click on

the “Printer” icon.
(R EQUI RED)

Online Assessment Appeal
Application process is now

complete.

Please make note of the —T|

AA Application Submittal Status -

i¥ 06 30 2011 08 19

e original application to the Clerk of the Board no
S processing fee or the fee waiver request.

Application Successfully Submitted!

Your Assessment Appeals application was successfully submitted to the Clerk of the Board on 6/30/2011. Your reference suml
09

Please note: Your application is not valid without your signature. You must print. sign ane
later than 7/14/2011. Be sure to inchide two copies of any relevant notices ang

n

Please print and save a copy of vour application b =fou must have adobe reader installed in order to view and print your application.

If vour application fallerl to pring; ct the Clerk of the Board hotline number at (909) 387- -14]3 Pronda your name, the refﬁmce number listed

Agents/Applicants needing to file multiple applications for similar properties. c.lmk on the "Back to application” button below (DO NOT USE YOUR
BROWSER'S BACK BUTTON) to submit another form; Agent/Appli ion will be ined, so please edit the new application as

needed. | Back to application

Get Rg\aé! *% In order to view & print your application, vour PC needs Adoba Acrobat Reader installed.
v 1

| o |
| sla o fn MO g eemr- & A Hadl - N\

T
PFLEASE TYPE R PRINT IN IN FOR ToN B
1. APPLICANT‘S NAME fiuas fest, v it (ke dype o1 puirt) 3. PROPERTY IDENTIFICATION INFORMATION
=T s PO B0 NUVEER TATET b aprboant s oot 730

7534Mam Street

G En B3 RO eSS DL

L] & " sanss 4521 Main Street
CERE e e

O Agricultural ﬂViWnlLﬁ nd
O Business. Personal PropsttyfFidures Ot
| STATE | 2P Cooe 15 this propey an owner-occupied single-family dwel m ng? Oves e e

*Note: Please remember to attach the $45 processing fee or the fee
waiver request to your assessment appeal application.

If you identify any errors and need to amend the application, or if the
application fails to print, please contact the Clerk of the Board hotline
number at (909) 387-4413.
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Step 8a

Submitting Multiple
Applications

Agents/Applicants needing
to file multiple applications
for similar properties, click

application” button to
submit another form. DO
NOT USE YOUR
BROWSER’S BACK
BUTTON.

*Note: Using the “Back to
application” button will
retain the Agent/Applicant
information for the new
application. Please edit the
new application as needed.

on the “Back to —™—————————

AA Application Submittal Status -

Application Successfully Submitted!

Your Assessment Appeals application was successfully submitted to the Clerk of the Board on 6/30/2011. Your reference mumber is: 06 30 2011 08 19
09

Please note: Your application is not valid without your signature. You must print. sign and submit the original application to the Clerk of the Board no
later than 7/14/2011. Be sure to inchide two copies of any relevant notices and the 545 processing fee or the fee waiver request.

n

Please print and save a copy of your application below. You must have adobe reader installed in order to view and print your application.

If vour lication failed to print: Contact the Clerk of the Board hotline number at (909) 387-4413. Provide your name, the reference number listed
above and a brief description of the problem. The Clerk of the Board office will contact you to provide assistance. Do NOT submit a duplicate
application. Mail your application to: Clerk of the Board, 385 N. Arrowhead Ave.. Second Floor, San Bernardino, CA 92415,

Agaﬂti Apphcants naadmg to file multiple applications for similar properties. c.lmk on the "Back to application” button below (DO NOT USE YOUR
RON S to submit another form: Agent/Appli ion will be ined, so please edit the new application as

Back to application

Get Adobe 7 *% In order to view & print your application, vour PC needs Adoba Acrobat Reader installed.

needed

Reader

BED e[ MUK oop™ & Lo FPl

T
|! PLEASE TYPE GR PRINT IN INj FOR oW j
4. APPLICANT'S NAME (i, fest, inchide ivtied)  (psesse dype o1 print) 3. PROPERTY IDENTIFICATION INFORMATION
Smith, Tray e : n
S R e v T

e
7584 Main Street

ELa B TR
& " sanss ‘4621 Main Sireat
ATERMIATE FHE | FAXNABER
B
2. AGENT'S/ATTORNEY'S NAME P CRIT LI hack msl
R Singie-Farily Residence/CondaTonnhouse
AT [0 Apartmants (Number of Unks___ y
oe
O Agricultural 0 vacant Land
D Business Personal Property/Fidurss [ Other
| TATE | 2P Cooe s this property an owner-occupied single-family dwellng? Oves e e
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