Date

Name, Title
Street Address

City, State, Zip

Dear: (Recipient Name and Title),

I am writing this letter to personally thank you for your very kind contribution to our non-profit organization, (Your Organization), in the amount of (Amount of the contribution).  We extend our gratitude for your (support or continued support) of (type of service that will be offered as a result of this funding) funded through your grant making activity.


Your generous gift will be used to assist us in (indicate programming activities to which the funding will be provided). (Add one or two sentences telling why the grant funding is important to your organization and your community – how it makes a difference, including the economic impact on your community, if applicable).
(Example) Your generous gift will be used to assist us in the implementation of our “Arts are First” intervention program.  The funding will be used to purchase much needed painting supplies for our low-income, behaviorally challenged children, that otherwise might not be able to participate in our program.  Exposure to the Arts, as you know, is so vital in the cognitive and behavioral development of our special needs children.

As a much appreciated donor to our organization, you will receive (monthly, quarterly, annual) updates of our ongoing efforts in (what are the results of your service). 

Thank you again for your kindness and generosity.  Your continued support is sure to help us (what are the overall goals of this funding).
 
Respectfully, 


(YOUR NAME)

(Your title)

(Your organization)
