Date
Street Address

City, State, Zip

Attn: (Recipient Name)
Re: (Name of Project or Grant)
Dear: (Recipient Name)
This letter represents the support of the (Board of Your Agency) for the proposed (Name of Project or Grant).  (Name of Organization you are committing to) are preparing to submit a/an (Sentence describing proposed project or application).  This funding is very valuable to the continuing efforts that (Name of Organization you are committing to) is making to enhance (List areas of impact).  
A report from the (Name of the report and supporting statistics).  Other research studies suggest (Insert supporting statistical information regarding the proposed project or application).
(Explain the impact: i.e. As you may know, the recent economic downturn has increasingly impacted San Bernardino County compared to other counties...). The Project would include (State what programs or services the project or grant will provide).  The Project will create (Why is this project or grant important).

The (Board of Your Agency) will commit $_______ in (Name of Organization) funds if the (Name of Organization you are committing to) (Name of Project or Grant) is successful.  This commitment is an investment of (Name of Organization) funds to leverage _______ times more in funds for the (Name of Project or Grant).  
The (Name of Organization) is pleased in supporting the proposed (Name of Organization you are committing to) (Name of Project or Grant).  Through this partnership, we will strive to increase the impact associated with this project. 
Respectfully,

(YOUR NAME)

(Your title)

(Your organization)
