Date

Street Address

City, State, Zip

Attn: (Recipient Name)

Re: (Name of Project or Grant) Letter of Intent

Dear: (Recipient Name)

The (Your Organization) would like to express its interest in the forthcoming allocations from the (Name of Organization Submitting to) for (Restate what the organization wants to fund).  This letter is to inform of our intention to submit the (Name of the Grant) to the (Name of Organization Submitting to).

The (Your Organization) has more than _____ years in providing services to the residents of (Your Organization Service Area).  Currently the (Your Organization) administers several grant funded programs including (State the Names and Purposes of the Grants Your Organization Administers).

As you are aware, the (Name of Research Institution) has identified (State supporting statistics).  As a nonprofit organization we recognized our responsibility in maintaining and improving the (The Focus of Your Proposed Program).

The (Your Organization) will be responsible for administering the day-to-day fiscal and administrative oversight and accountability of the (Name of Organization Submitting to) (Name of the Grant).  (Describe the funding levels: i.e. It is understood that the first year of funding is reported as $1,262,191 with an on-going annual funding of $2,018,675).  Upon submission, a (Name of Organization Submitting to requested forms) form will provide detailed information for review and evaluation by the first date of submission acceptance, (Date of Submission Acceptance), or within the noted time frame for submission.  

We are currently interested in providing these (Name of the Grant) services and would like to be kept notified of any modifications or updates related to this funding opportunity.

Respectfully, 

(YOUR NAME)

(Your title)

(Your organization)
